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Statement of “Public College Panacea” Ltd

Article 1. General Provision

1. The Library of “Public College Panacea” Ltd is an educational structural unit implementing teaching informative and educational tasks and is actively engaged in training of qualified specialists. It  pursues the educational process with high profile.

The Library is functioning together with other structural units guiding by Laws of Georgia. Legislation Acts, internal normative acts of the entity and the present Statement.

In its competence framework the Library is accountable before Director, fulfills obligations charged by Director and management service based on law.

The Library is functioning in alliance with other structural units.

Article 2. Main Principles on Functioning of Library

1. The main principles on functioning of the library:

a) accessibility to information indefinitely;

b) efficiency;

c) the readers rights  equity;

d) political and religious neutrality.

Article 3. Functions and Tasks of the Library

1. Provision of information, instructional material, education  to professional students and administration personnel with  library documents

2. Rational formation and organization of the Library funds, their security, assessment; elaboration, creation of information retrieval facilities organizing their usage according to the standards efficient in the field of library.

3. Library Service to professional students and professional teachers with necessary literature. Study the library readers’ requirements and conduct analysis for their service, creation of corresponding conditions. Complete and efficient provision of service on the spot and with delivery for home reading, exchange of books with other libraries.

4. Popularization of up-to-date and the scientific literature (holding reading days, the text-books presentations and etc.), extension of internet-library network and provision of its accessibility.

5. Promotion of management for innovation processes in the library field.

6. Creation of conditions which are necessary for security of the library documents

7. Periodic verification of book funds, its update by secondary selection.

8. The regular care for completing-extension of the books funds

9. Organization of information-bibliographic service using modern technologies. Setting of electronic web-site search.

10. Upgrading of the qualification of the library employees.

11.  Elaboration and improvement of rules for usage the library.

12. Care for improvement of the employees’ qualification.

Article 4. The College Library Leadership and Activities

1. The library leadership and activities are coordinated by the librarian.

2. The Librarian:

a) Carries responsibility for the library service and security of logistics;

b) Sets up issues of leadership of the entity around activities to be conducted for improvement of the library working, regularly supplies with information about situation in the library.

3. Auxiliary structural units of the College Library:

a) The books depository.

b) Department for completing, elaboration and cataloging.

c) Circulating library and the hall division.

4. Service to students and professional teachers in library is free of charge

The Library is working every day, day-offs - Saturday, Sunday. The Schedule of working is as follows: From Monday to Friday, 10 a.m. – 6 p.m.

The Library Provision encloses: Appendix – Rules for usage the Library

Article 5. Rules on Making Changes in the Provision of the Library

Amendments and changes to the Provision of the Library are made on the grounds of review by administration council under Order of Director.

